READING LIST | Resources for Job Hunters

Career Guidance/Job Hunting
Get Hired in a Tough Market: insider secrets to find and land
the job you need now, c 2010

Alan De Back

Car 650.14 Deb

What Color is Your Parachute: a practical guide for job
hunting and career changes, c2010

Richard Nelson Bolles

CAR 331.128 Bol

Louder than Words: take your career from average to
exceptional with the hidden power of nonverbal
intelligence, c2010

Joe Navarro

658.45 Nav

Make Job Loss Work for You: get over it and get your career
back on track, c2010
Richard S. Deems

650.14 Dee
=) Main Library
(= 300 S. River Ave.
H Holland, Ml 49423
Herrle 616.355.3100

District Library

Choices for the High School Graduate: a survival guide for
the information age, 2009

Byrna J. Fireside

CAR 373.18 Fir

Fired to Hired: bouncing back from job loss to get to work
right now, c2009

Tory Johnson

650.14 Joh

Highly Effective Networking, c2009
Orville Pierson
CAR 650.14 Pie

Over 40 & You're Hired: secrets to landing a great job, <2009
Robin Ryan
CAR 650.14 Rya

A Foot in the Door: networking your way into the hidden job
market, c2008

Katharine Hansen

CAR 650.14 Han

How to Land a Top Paying Federal Job, c2008
Lily Whiteman
CAR 351 Whi

Top 100 Careers without a Four Year Degree, 2007
Michael J. Farr
CAR 331.702 Far

Resumes
Step-by-Step Resumes: build an outstanding resume in 10
easy steps!, c2011

Evelyn U. Salvador

Car 650.14 Sal

Resumes for Dummies, c 2011
Joyce Lain Kennedy
Car 650.142 Ken

The Google Resume: how to prepare for a career and land a
job at Apple, Microsoft, Google, or any top tech company,
c2011

Gayle Laakmann McDowell

Car 004.023 McD

The Quick Resume & Cover Letter Book: write and use an
effective resume in only one day, c2011

Michael J. Farr

Car 650.142 Far

North Side Branch
155 Riley St.
Holland, M| 49424

616.738.4360 www.herrickdl.org
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The Overnight Resume: the fastest way to your next job,
c2010

Donald Asher

CAR 650.142 Ash

The Complete Idiot’s Guide to the Perfect Resume, c2010
Susan Ireland
CAR 650.142 Ire

Resume Magic: trade secrets of a professional resume writer,
2010

Susan Britton Whitcomb

CAR 650.14 Whi

Gallery of Best Resumes for People without a Four Year
Degree, c2009

David F. Noble

CAR 650.14 Nob

Resumes for the Rest of Us: secrets from the pros for job
seekers with unconventional career paths, 2009
Arnold G. Boldt
CAR 650.14 Bol

Resumes for Re-entering the Job Market, c2008
CAR 650.142 Res

Same-Day Resume: write an effective resume in an hour,
c2007

Michael Farr

CAR 650.14 Far

Resumes for Mid-Career Job Changes: with sample cover
letters, c2006
CAR 650.142 Res

Cover Letters
Cover Letter Magic: trade secrets of professional resume
writers, 2010

Wendy S. Enelow

CAR 650.14 Ene

Cover Letters for Dummies, c2009
Joyce Lain Kennedy
CAR 650.14 Ken

202 Great Cover Letters, c2008
Michael Betrus
CAR 650.14 Bet

Cover Letters that Knock ‘em Dead, c2008
Martin John Yate
CAR 650.14 Yat

~ Main Library
@ 300 S. River Ave.
Herrick Holland, MI 49423

District Library 616.355.3100

Hire Me, Inc.: resumes and cover letters that get results,
c2007

Roy J. Blitzer

CAR 650.144 Por

Job Interviews
The Image of Success: make a great impression and land the
job you want, c 2010

Lizandra Vega

650.14 Veg

201 Knockout Answers to Tough Interview Questions: the
ultimate guide to handling the new competency-based
interview style, c2010

Linda Matias

CAR 650.144 Mat

Nail It! 10 secrets for winning the job interview, 2010
Pat Williams
CAR 650.144 Wil

The Complete Idiot’s Guide to the Perfect Job Interview,
c2009

Marc A. Dorio

CAR 650.144 Dor

101 Great Answers to the Toughest Interview Questions,
c2009

Ronald W. Fry

CAR 650.14 Fry

101 Toughest Interview Questions:--and answers that win
the job!, 2009

Daniel Porot

CAR 650.144 Por

The Everything Job Interview Book: all you need to make a
great first impression and land the perfect job, 2008

Joy Darlington

CAR 650.14 Dar

Next-day Job Interview: prepare tonight and get the job
tomorrow, c2005

Michael J. Farr

CAR 650.144 Far

North Side Branch
155 Riley St.
Holland, M1 49424

616.738.4360 www.herrickdl.org



